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Course information

‘Standards of Academic Communication’ is a compulsory module within the
general education programme for the C6 specialisation in Geography and
Regional Studies at the second (Master’s) level of higher education, taught in
the first semester and worth 3 credits (ECTS).

Course description

The course provides skills in written and oral communication, both face-to-
face and remote, within academic and business circles. We cover the culture
of writing emails and the ethics of remote video communication. Particular
attention is paid to the standards for writing academic works (articles,
projects) — structure, citations, style of presentation and bibliographic
references, and the formatting of illustrative material. We also examine the
specifics of oral and multimedia presentations of academic material, as well
as the culture of conducting academic discussions. Topics relating to business
communication include preparing a professional CV, writing cover letters, and
direct oral communication during interviews or negotiations. The course is
project-based — in their practical assignments, students utilise material from
their own qualification projects and personal examples. Particular attention is
paid to academic and professional communication skills in the field of
integrated community and territorial development, including the preparation
of analytical documents, project proposals, policy briefs, the presentation of
research findings and project outcomes, as well as engagement with
stakeholders at local, national and international levels.

Aims and objectives of
the course

The aim of the course is to equip students with the academic and
professional communication skills necessary for researching, planning and
implementing processes of integrated community and territorial development
in national and international contexts. Its objectives are:

1. To provide an understanding of conceptual approaches to

communication.

2. To teach students how to write texts in an academic and business
style.

3. To teach students how to structure academic and business documents
logically.

4. To teach various methods of citing sources of information within a
text, as well as different styles of bibliography formatting, using
specialised software.
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5. To teach the culture of academic multimedia presentations and
discussions.

6. To teach students how to prepare personal business documents —
CVs, cover letters, etc.

7. To provide skills in face-to-face business communication.
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Thesis Tutorials (No date) How to Write a Geography Master’s Thesis
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Zotero (No date) Your personal research assistant
(https://www.zotero.org/)
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content/uploads/2020/06/Teoriia_i_metodolohiia_heohrafichnoi_nauky
2018.pdf)
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content/uploads/2015/03/Kruhlov 2020 TransGeoEco.pdf)
Novoresume (2024) How to Write a CV (Curriculum Vitae) in 2024
(https://novoresume.com/career-blog/how-to-write-a-cv)

Novoresume (2024) Motivation Letter Writing Guide + Examples for
2024 (https://movoresume.com/career-blog/how-to-write-a-motivation-
letter)

StandOut CV (2018) How to write a CV with no experience [kick-start
your career] (https:// www.youtube.com/watch?v=uG_LKVJjuAc)
Indeed Career Guide (2021) How to Write a Motivation Letter (With
Tips and Examples) (https://www.indeed.com/career-advice/resumes-
cover-letters/motivation-letter)

Indeed Career Guide (2021) 21 Job Interview Tips: How to Make a Great
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These resources, as well as lecture and seminar materials, are available in
digital format to registered users of the MS Teams corporate service.

Course duration

One semester. 3 ECTS credits — 90 hours in the first semester

Course scope

Classroom-based sessions — 18 hours, comprising 12 hours of lectures and 6
hours of seminars. Independent study — 72 hours.

Expected learning
outcomes

Upon completion of this course, students will:

- Know: the basic principles of oral, written and visual communication
accepted in the international academic and business communities.

- Be able to: effectively engage with academic, scientific and business
texts in English; write letters and messages, including in English; write
academic texts (essays, reports, articles, projects); cite sources of
information in texts using various citation styles; create academic
multimedia presentations; present academic information; engage in
academic discussion.

- Be able to prepare analytical notes, policy briefs and other documents
to support decision-making processes in the field of community and
regional development;

- Know how to communicate effectively with stakeholders during the
preparation and implementation of development projects

- Be able to develop and present project ideas and proposals to secure
funding for community and regional development;

- Know how to adhere to the principles of academic integrity and the
ethics of scientific communication.

Taking this course helps to develop the following soft skills: time
management, problem-solving, self-directed learning, teamwork and
professional communication.
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Upon completion of this course, students will have acquired the following
competences:

General competences:

GC 1. The ability to search for, process and analyse information from various
sources.

GC 2. The ability to learn and acquire up-to-date knowledge.

GC 4. The ability to make well-founded decisions.

GC 6. Ability to communicate in a foreign language.

Specialist (professional) competences for the degree programme:

SC 8. The ability to plan, conduct and publicly present the results of scientific
research, and to ensure that one’s own knowledge, conclusions and arguments
are clearly communicated to both specialists and non-specialists.

SC 9. The ability to carry out scientific and teaching activities in higher
education institutions based on a competence-based approach.

Programme learning outcomes:

PLO 2. Demonstrate the ability to work in a team when preparing and
presenting academic, analytical and project-based materials.

PLO 3. Communicate fluently on professional and scientific matters in a
foreign language.

PLO 5. Be able to identify, formulate and solve scientific and applied
problems, and critically evaluate decisions made.

PLO 12. Plan and carry out research, draw well-founded conclusions, analyse
and professionally present research findings to various target audiences.

PLO 13. To carry out scientific and teaching activities in higher education
institutions, and to develop the necessary teaching materials and information
resources for this purpose.

Keywords

Academic  communication, scholarly =~ communication,  business
communication, scholarly and business writing, citing, scholarly presentation.
Academic  communication, scholarly =~ communication,  business
communication, scholarly writing style, referencing, scholarly presentation
style.

Course format

Extramural studies

Topics

Lecture 1 (2 hours). Course overview. Face-to-face and distance
communication. Technical resources.

Independent study (6 hours). Types of communication. Further reading [3, 4,
8, 15]".

Lecture 2. (2 hours). Designing and writing academic and analytical texts in
the field of integrated community and territorial development. Academic
writing style. Manuscript structure. Content of structural sections.
Communication with the journal’s editorial board.

Independent study (6 hours). Preparing the structure of one’s own Master’s
research [7, 13, 14, 19].

Seminar 1. (2 hours) Fundamentals and styles of academic writing.

Independent work (6 hours) Preparing the introduction to the Master’s thesis
[3,7,13, 14, 19]

Lecture 3. (2 hours). Using social media (research blog, Facebook, Twitter,
LinkedIn): key approaches, style and formats.

'The numbers in square brackets indicate the serial numbers of the sources listed in the ‘Sources’ section
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Independent work (6 hours). Prepare your own social media post [10, 11, 12,
17].

Seminar 2. (2 hours). Structuring a research article and an analytical note
for local government bodies.

Independent work (6 hours): Develop the structure of your own research
article [7, 13, 14, 19].

Lecture 4. (2 hours) Academic presentation. Key principles, structure,
illustrations. Software, language and behaviour.

Independent study (6 hours) Preparing your own presentation. [1, 3, 5, 9]

Independent work (6 hours) Formatting your own presentation in MS
PowerPoint [1, 5, 6, 8, 9].

Lecture 5. (2 hours) Academic discussion. Formats, principles, styles,
content.

Independent work (6 hours) Developing your own style of discussion [1, 5,
8,9].

Independent study (4 hours) Preparing to defend one of the theses of the
Master’s thesis [1, 5, 8, 9].

Independent study (6 hours) Writing a business email [1, 3, 5, 9].

Independent work (6 hours) Drafting your own CV [20, 22].

Lecture 6. (2 hours) Presenting research findings and projects to different
target audiences

Independent work (4 hours) Writing your own cover letter [21, 23].

Seminar 3. (2 hours) How to prepare a policy brief based on your own
research.

Independent work (4 hours) Prepare a short policy brief based on your own
research. [1, 3, 5,9, 24, 25].

Final assessment,
format

End-of-semester assessment, based on ongoing academic performance.

Prerequisites

Students must have an intermediate or higher level of proficiency in spoken
and written English.

Teaching methods and
techniques to be used
during the course

This course is project-based — during seminars, each Master’s student will
develop communication skills using material from their own research project.
Lectures are delivered as multimedia presentations at the start of each thematic
block. In the seminars that follow the lectures, students’ individual case
studies are presented and discussed.

Required equipment

Students must have relatively modern computers and an internet connection,
in particular to the University’s corporate cloud services, MS Office 365.

Assessment criteria
(separately for each type
of learning activity)

Assessment is carried out on a 100-point scale.

1. Written assignments related to the qualification research (60 marks)
Three written assignments, each worth a maximum of 20 marks: an
introduction to the Master’s research (Seminar 1), the structure of a research
article based on the research material (Seminar 2), and a short policy brief
based on the student’s own research (Seminar 3).

Assessment criteria for each written assignment:

The student has structured the text clearly and logically in accordance with the
requirements of academic or business style, has correctly cited sources in
accordance with the specified citation style, has presented the content in a
reasoned and independent manner, and has taken into account the specific
nature of their individual research project: 17-20 marks.

The student has generally structured the text in accordance with the
requirements; references to sources are mostly correct, but there are occasional
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inaccuracies in the citation style or the logic of the presentation; the
argumentation is present but not always complete: 12—16 marks.

The student has completed the task, but the structure of the text is partially
disrupted; references to sources are incomplete or formatted incorrectly; the
argumentation is superficial; and there are significant stylistic or substantive
inaccuracies: 7-11 marks.

The student has submitted a text with significant structural flaws, without
properly formatted references; the content is fragmented and unrelated to their
own research: 1-6 marks.

The work has not been submitted or is completely inadequate: 0 marks.

2. Multimedia presentation (15 marks)

Each student prepares and delivers at least one multimedia presentation based
on their own research.

Assessment criteria:

The presentation has a clear structure (introduction, main body, conclusions);
the illustrative material is relevant and well-presented; the presenter is
confident with the material, adheres to the time limit, and answers questions
in a reasoned manner: 13—15 marks.

The structure and presentation generally meet the requirements, with minor
shortcomings in the design of the slides or adherence to the time limit; the
presenter is generally familiar with the material: 9—12 marks.

The presentation has structural or formatting issues; the presenter has a partial
grasp of the material; answers to questions are incomplete: 5—8 marks.

The presentation is superficially prepared; the presenter does not have a good
grasp of the material: 1-4 marks.
The presentation has not been prepared: 0 marks.

3. Oral participation: contributions, comments, participation in
discussions (25 marks)

This refers to the quality and regularity of oral responses during seminars,
participation in academic discussions, comments on other students’
presentations, as well as verbal participation during lectures.

Assessment criteria:

The student participates systematically in discussions, articulates their own
position with sound reasoning, comments constructively on their peers’
contributions, and adheres to the norms of academic discussion: 21-25 marks.
The student participates in discussions regularly; their arguments are generally
adequate, and their comments are mostly constructive: 15-20 marks.

The student participates in discussions occasionally, their arguments are
superficial, and their comments are perfunctory: 8—14 marks.

The student takes almost no part in oral discussions: 1-7 marks.

The student does not take part in oral discussions: 0 marks.
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Maximum total marks: 100.

Class attendance. All students are expected to attend all seminar sessions for
the course; systematic absence without a valid reason will be taken into
account when awarding marks for oral participation.

Deadline policy. Written work submitted after the deadline without a valid
reason will be marked one grade lower on the scale given above for each full

week of delay.
Questions for ongoing 1. What are the different types of communication?
assessment 2. How are e-mails structured?
3. Write an email regarding: e.g., scheduling a meeting, an invitation to
a meeting you have organised, or a reply to a meeting invitation.
4. Explain what software is used for communication.
5. How are academic messages structured?
6. Give an example of a social media post.
7. How can you organise your work with co-authors on a research
paper?
8. Outline the structure of your own Master’s thesis.
9. Outline the structure of your own multimedia presentation
10. What are the different styles of citing sources in an academic text?
11. What are the main styles for formatting bibliographic references?
12. What are the main rules for conducting an academic discussion?
13. What is plagiarism?
14. What is academic integrity?
15. What sections make up a CV?
16. What sections does a cover letter consist of?
17. What is business communication?
Survey An anonymous course evaluation questionnaire will be provided upon

completion of the course.




