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Course title

Scholarly and Business Communication

Address of the course
delivery

Doroshenko str., 51 Lviv

Faculty and department
to which the discipline is
assigned

Faculty of Geography
Department of Geoecology and Physical Geography

Field of knowledge and | Natural Sciences
title of a specialty 103 Earth Sciences
Lecturer Marine Elbakidze, PhD, Docent

Contact information

E-mail: marine.elbakidze@lnu.edu.ua Web-page:
https://geography.Inu.edu.ua/employee/elbakidze-marine
Doroshenko str., 41, room 54

Consultations for the
course take place

In-person: by prior arrangement, in room 54. Remote: on the corporate
platform MS Teams, within the "S&B Communication" team. Registration
through email or the team chat.

Webpage of the course

https://geography.lnu.edu.ua/course/

Information about the
course

"Scholarly and Business Communication" is a mandatory course in the
general preparation cycle of specialty 103 Earth Sciences, at the second
(Master's) level of higher education, taught in the first semester with a
workload of 3 credits (ECTS).

Course abstract

The course aims at forming skills of written and oral communication within
scholarly/academic community as well in business activities. Students will
learn how to efficiently use e-mail services and videoconferencing. The main
attention, however, will be paid to the standards of academic writing, which
cover style and structure of scientific papers, appropriate citing, and styling
of figures and tables. Students will also learn tips of oral and multimedia
scholarly presentations as well as discussions. Business component of the
course will cover such topics as preparation of a CV and a motivation letter,
as well as some skills of face-to-face interview/negotiations. The course is
project-based — the students will use their individual Master study material
and personal examples for practice.

The aim and tasks

The aim is to teach Master (MS) students in the fundamental principles,
styles, and rules of international academic and business communication,
encompassing both spoken and predominantly written forms.

Tasks are:

1. To provide an understanding of conceptual approaches to
communication.

2. To teach: (1) writing in both academic and business styles; (ii) logical
structuring of scientific and business documents; (iii) various
methods of referencing sources within the text, as well as different
styles of formatting bibliographies using specialized software; (iv)the
culture of scientific multimedia presentation and discussion; and (v)
the formatting of business personal documents - CVs, motivational
letters, etc.

3. To provide skills for direct business communication.

Sources

1. Business Explained (No date) Business communication 101, business
communication skills basics, and best practices
(https://www.youtube.com/watch?v=GK43Ez6FK Vs)

2. Delfino D (2020) How to Write a Proper Email
(https://www.grammarly.com/blog/email-writing-tips)

3. Gross NL (2011) Communication strategies for international graduate
students: Surviving and thriving in American academia. Western. 166 pp

2



mailto:marine.elbakidze@lnu.edu.ua
https://geography.lnu.edu.ua/course/
https://www.youtube.com/watch?v=GK43Ez6FKVs
https://www.grammarly.com/blog/email-writing-tips

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

(https://teaching.uwo.ca/pdf/research/CSIGS.pdf)

Indeed Career Guide (No date) 4 Types of Communication and How to
Improve Them (https://www.indeed.com/career-advice/career-
development/types-of-communication)

Lumen Boundless Business (No date) Introduction to Business
Communications (https://courses.lumenlearning.com/boundless-
business/chapter/introduction-to-business-communications/)

Microsoft (No date) Microsoft 365 Training
(https://support.microsoft.com/en-us/training)

MrB Geography IB (No date) Geography for a sustainable future. IB
Geography Essay writing skills
(http://mrbgeographyib.mrbgeography.com/ib-geography-essay-writing-
skills/)

National Conference of State Legislatures. Effective communications
(https://www.ncsl.org/documents/NLSSA/Communication NLSSA 201
1.pdf)

PolicyViz (No date) Three Principles of Effective Scholarly
Presentations (https://policyviz.com/2016/12/22/three-principles-of-
effective-scholarly-presentations/)

P.org (2017) How Do I Cite Sources?
(https://www.plagiarism.org/article/how-do-i-cite-sources)

P.org (No date) Understanding Plagiarism
(https://www.plagiarism.org/understanding-plagiarism)

Swaen B (2021) Citation styles guide: Choosing a style and citing
correctly (https://www.scribbr.com/citing-sources/citation-styles/)
Thesis Tutorials (No date) How to Write a Geography Master’s Thesis
Properly: a Tutorial for Dummies (https://www.thesistutorials.net/the-
complete-guide-to-writing-a-geography-masterrs-thesis/)

University of Toronto. Department of Geography & Program in Planning
(2015) Geography Masters Research Proposal — Tips
(https://geography.utoronto.ca/wp-
content/uploads/2012/07/MastersResearchProposal Tips.pdf)

Valamis (No date) Types of communication
(https://www.valamis.com/hub/types-of-communication)

Wil (No date) How to write a perfect professional email in English in 5
steps (https://englishlive.ef.com/blog/career-english/write-perfect-
professional-email-english-5-steps/)

Zotero (No date) Your personalresearch assistant
(https://www.zotero.org/)

Bnax M, Kotuk JI (2018) Teopist i MeTomoorist reorpadiqHoi HAYKH.
Hapuansunii mociouuk. JIHY im I dpanka, JIeBiB. 343 cc
(https://geography.Inu.edu.ua/wp-

content/uploads/2020/06/Teoriia i _metodolohiia heohrafichnoi nauky
2018.pdf)

Kpyrnos I (2020) TpancaucuumiinapHa reoekosoris. MoHorpadist.
JIHY im I ®panka, JIsBiB. 242 cc (https://geography.lnu.edu.ua/wp-
content/uploads/2015/03/Kruhlov 2020 TransGeoEco.pdf)
Novoresume (2021) How to Write a CV (Curriculum Vitae) in 2021
(https://novoresume.com/career-blog/how-to-write-a-cv)

Novoresume (2021) Motivation Letter Writing Guide + Examples for
2021 (https://novoresume.com/career-blog/how-to-write-a-motivation-
letter)

StandOut CV (2018) How to write a CV with no experience [kick start
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your career] (https:// www.youtube.com/watch?v=uG_LKVJjuAc)

23. Indeed Career Guide (2021) How to Write a Motivation Letter (With
Tips and Examples) (https://www.indeed.com/career-advice/resumes-
cover-letters/motivation-letter)

24. Indeed Career Guide (2021) 21 Job Interview Tips: How To Make a
Great Impression (https://www.indeed.com/career-
advice/interviewing/job-interview-tips-how-to-make-a-great-impression)

25. Indeed Career Guide (2021) 125 Common Interview Questions and
Answers (With Tips) (https://www.indeed.com/career-
advice/interviewing/top-interview-questions-and-answers)

Li mxepena, a Takok MaTepialiv JEKIH Ta CeMiHapiB, TOCTYITHI Y

udpoBoMy Gopmarti s 3apeeCcTPOBaHUX KOPUCTYBauiB kKomaHau «S&B

Communicationy kopriopatuBHOTO cepBicy MS Teams.

Course duration

One semester

Course hours

Classroom sessions - 32 hours, including 16 hours of lectures and 16 hours
of seminars. Additionally, there are 58 hours allocated for self-study and
independent work.

Expected outcomes

General competencies (GC):
GCO01: Ability to adapt and act in a new situation.

GCO03: Ability to communicate with representatives of other professional
groups at different levels (experts from other fields of knowledge/types of
economic activity).

GCO04: Ability to work in an international context.
GCO05: Ability to act socially, responsibly, and consciously.
Specialized (Professional, Subject-Specific) Competencies (SC):

SCO1: Understanding the necessity of complying with copyright and related
intellectual property rights; grasping the state and international systems of
intellectual property legal protection

As aresult of studying the educational discipline, students should be able to:
To know: the basic principles of oral, written, and visual communication
accepted in international academic and business communities.

To be able to: effectively engage with educational, scientific, and business
English-language texts; write letters and messages, including in English;
compose academic texts (essays, reports, articles, projects); reference
sources in texts using different styles; create scientific multimedia
presentations; present scientific information; engage in scientific discussion.

The program learning outcomes (PLO):

PLO2: Application of knowledge to address scientific issues.

PLO3: Professional communication, especially in an international context.
PLO4: Implementation of scientific and applied projects.

PLOS5: Writing scientific papers.

PLO12: Formulation of scientific conclusions

Key words

Scholarly communication, business communication, scholarly and business
writing, citing, scholarly presentation.

Course format

In person and distance-learning

Themes

Week 1
Lecture 1 (2 hours): Introduction. Course overview. Types of
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communication (verbal, non-verbal, written, visual). Face-to-face and
remote communication. Technical means of communication. Scholarly,
scientific, and business communication.

Self-study (2 hours). Types of communication. Additional reading [3,4,8,
157!

Week 11

Seminar 1 (2 hours): Technical means. MS Outlook, MS Team:s.

Self-study (4 hours): Exploring the software options [6].

Week 111

Lecture 2 (2 hours): Academic- (scholarly-) and business-style writing of e-
mails (taking initiative, planning meeting, meeting participation, bad news
communication etc.). Software for grammar spelling. Management of
correspondence.

Self-study (4 hours): Practicing in writing e-mails and e-mail management
using MS Outlook: individual and team communication [2, 6, 16]. Each
student should write following emails: (i) to initiate a meeting with a
colleague, (i1) to invite colleagues to the meeting which you organize, (iii)
to meeting organizers who invited you to participate at the meeting.

Week IV

Seminar 2 (2 hours): Using MS Teams in Academia and Business.

Self-study (4 hours): Additional practice. Creation of teams, channels, file
depositories, and links [6]

Week V

Lecture 3 (2 hours): Designing and writing a research paper /thesis.
Scholarly language style. Structure of a scholarly paper/thesis:
Introduction, Methods, Results, Discussion (IMRD). Content and structure
of each part of a research paper. Designing and writing a research project.
Communication with a journal or grant foundation.

Self-study (4 hours): Each student should develop an outline of own Master
thesis. Additional reading [7, 13, 14, 19].

Week VI

Seminar 3 (2 hours): Principles and the style of scholarly writing. Each
student presents an outline of his/her MS Thesis. Group discussion on
how to improve the outline of MS Thesis.

Self-study (4 hours): Each student should finalyse of the outline of own
Master thesis after seminar 3. Additional reading [3, 7, 13, 14, 19] and
practice.

Week VII

Lecture 4 (2 hours): Incorporating social media (e.g., research blog,
Facebook, Twitter, LinkedIn) in Scholarly Communication: principles,
style, and format.

Self-study (4 hours): Each student should prepare messages about own
Master thesis for different social media. Additional reading [10, 11, 12,
17] and practice

Week VIII

I See references in “Sources”




Seminar 4 (2 hour): Structuring a research paper: IMRD, content and
structure of each part of a research paper. Practicing to work in a team:
functions of a lead author and co-authors.

Self-study (4 hours): Each student should prepare an outline of research
paper based on his/her results in MS thesis. Additional reading [7, 13, 14,
19] and practice.

Week IX

Lecture 5 (4 hours): Scholarly presentation. The main principles. Structure of
a scholarly presentation. Illustrations. Presentation software. Behavior
during presentation.

Self-study (4 hours): Each student should prepare a presentation of her/his
Master thesis. Additional reading [1, 3, 5, 9]

Week X

Seminar 5 (2 hours): Preparing multimedia presentation. Each student will
present her/his Master thesis and a group discussion about the structure,
content and style of scholarly presentations

Self-study (4 hours): Each student should prepare the final version of
presentation of her/his Master thesis after the discussion during Seminar 5.
Additional reading [1, 5, 6, 8, 9]

Week XI

Lecture 6 (2 hours): Scholarly discussion: formats, principles, style, content.

Self-study (4 hours): To read about how to organise and keep a scholarly
discussion: main rules and principles. Each student should prepare an
example of such discussion in which he/she participated during the course
which they will present during Seminar 6. Additional reading [1, 5, 8, 9].

Week XII

Seminar 6 (2 hours): Practicing different formats of scholarly discussions.

Self-study (4 hours): Additional reading on how to organise and keep a
scholarly discussion: main rules and principles [1, 5, 8, 9].

Week XIII

Lecture 7 (2 hours): Business communication. Principles of business
communication. Written business communication. Curriculum vitae.
Motivation letters. Interviews. Negotiations.

Self-study (2 hours): Each student should prepare own CV. Additional
reading [1, 3, 5, 9].

Week XIV

Seminar 7 (2 hours): Individual presentations of CVs and a group discussion
on its structure, content and style.

Self-study (2 hours): Each student should prepare own final CV after
Seminar 7. Additional reading [20, 22].

Week XV

Lecture 8. (2 hours): Writing a motivation letter

Self-study (4 hours): Each student should prepare a motivation letter.
Additional reading [21, 23].

Week XVI




Seminar 8 (2 hours): Individual presentations of motivation letters and a
group discussion on its content, structure and style. Face-to-face interview
/ negotiations

Self-study (2 hours): Each student should prepare own final motivation letter
after a group discussion during Seminar 8. Additional reading [1, 3, 5, 9,
24, 25].

Final evaluation

The evaluation is based on the continuous or ongoing performance of
students throughout the semester rather than a final examination.

Prerequisites Students should have an intermediate or higher level of proficiency in both
spoken and written English.
The teaching methods This course is project-based, where each MS student will acquire

and techniques that will
be used during the
course will include:

communication skills through the use of material from their own
qualification research during seminars. Lectures are presented in the form of
multimedia presentations at the beginning of thematic blocks. In the
seminars that follow the lectures, there is a demonstration and discussion of
individual cases of the MS students.

Required equipment

Students should have relatively modern computers and internet connections,
including access to the university's corporate cloud services such as MS
Office 365.

Assessment criteria

Assessment is conducted on a 100-point scale. Points are awarded for
participation and comments during seminars, as well as for engagement
during lectures. However, the primary focus is on the written component of
assignments, which is directly related to the MS student's qualification work
and their individual preferences regarding future employment within the
field.

e  Written assignments: 60% of the semester grade; maximum score:

60.
e Oral presentations, comments, responses: 40% of the semester grade;
maximum score: 40.

e The total maximum score is 100.
Written assignments: It is expected that students will prepare a short text
related to their individual qualification work for each seminar.
Multimedia presentations: Each course participant will prepare at least one
multimedia presentation and present it during a seminar.
Academic Integrity: This course aims to instill a clear understanding of the
norms of academic, scientific, and professional behavior in MS students. The
absence of citations for used sources, fabricating sources, plagiarism, and
interference with the work of other students constitute, but are not limited to,
examples of possible academic misconduct. The detection of signs of
academic misconduct in a written assignment or multimedia presentation by
a student may lead to referral to the disciplinary committee as the beginning
of the procedure for their expulsion from the university.
Attendance: It is expected that all students will attend all course seminars.
Students are required to adhere to the deadlines set for the submission of
written assignments.
Literature: Educational materials, including software and literature, will be
provided to students exclusively for educational purposes without the right to
transfer them to third parties. In addition to the materials provided, students
are encouraged to use other materials and sources.
Grading Policy: In addition to the points earned for completing written
assignments and for participation in seminars, points are awarded for
attendance at seminars, as well as for short responses and comments during
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sessions. Grades are lowered for late submission of written assignments

Questions for control
during the seminars

1.

10.

11

12.

13.

Types of scholarly, scientific and business communication.

Write following emails: (i) to initiate a meeting with a colleague, (ii)
to invite colleagues to the meeting which you organize, (iii) to
meeting organizers who invited you to participate at the meeting.
Explain and show how to use different software to communicate and
organize meetings with scholars in Ukraine and abroad.

Using the outline of the research publication which you developed
during the course, explain its structure and a content of each part.
Principles, style and format of using social media in scholarly
communication.

Imagine: you are the lead author of the scientific paper. How will you
organize your work with co-authors?

How to write a project application: main steps, structure, and content.
Using the presentation which you prepared during the course, please,
explain main principles and the structure of a scholarly presentation.
How to organise and keep a scholarly discussion: main rules and
principles. Provide an example of such discussion in which you
participated during the course and analyse it.

What is business communication? Main principles and forms.

. Using your CV which you wrote during the course, explain how CV

should be organize — structure, content and style.

Using the motivation letter which you prepared during the course,
explain what such letters should include, what style should be used
and what are the coming mistakes in writing such letters.

A job interview: a lecturer and student will improvise a job interview.

A course quality
evaluation questionnaire

At the end of the course, an anonymous course quality evaluation
questionnaire will be provided




MIHICTEPCTBO OCBITHU I HAYKHU YKPATHH
JIbBIBCHKHMI HAliIOHAJIbHUI yHiBepcuTeT iMeHi IBana @panka
I'eorpagiunnii paxynabTeT
Kadenpa reoexoJiorii i ¢pizmunoi reorpadii

3aTBepa:KeHo
Ha 3acijanHi kKadeapu reoexoorii i ¢piznyHoi reorpadii
reorpadiuHoro GakyiabTeTy
JIbBIBCHKOTO HAI[IOHATBLHOTO YHIBEPCUTETY
imeH1 [Bana dpanka
(mpotokon Ne 10 Bix 8 uepsHs 2023 p.)
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#

Cuuadyc

3 aHIJIOMOBHOI HABYAJILHOI JMCIUIIIIHHA
“Scholarly and Business Communication” («HaykoBa Ta 1i10Ba KOMyHikauis»),
o BUKJIaaaerbes B mesxkax Ol «I'nodanbHi 3MiHn reomopdgocucrem i
reozarpo3m» ta OIIII «IIpuk/iagHe I(PYHTO3HABCTBO Ta OWIHKA 3eMeJIb»

APYroro (MaricTepcbKoro) piBHsi BUIIOI OCBITH JJIs 3100yBaviB 3i cneniajibHOCTI
103 Hayku npo 3emiro

Astopu: IBan Kpyrnos 1 Mapine En6Gaxkinze
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Ha3sBa kypcy Scholarly and Business Communication (HaykoBa Ta niioBa KOMyHIKaIlis)
a ana .
Alpeca BHKIAIAHH5 By Jlopouenka, 41,m. JIbBiB
Kypcy

®dakyabTeT Ta Kadeapa,
3a SIKOI0 3aKpimjieHa
JTUCIHUILIIHA

I'eorpadiunuii paxymnbrer,
kadeapa reoexostorii 1 ¢pizuyHoi reorpadii

I'any3sb 3Hanb, mmdgp Ta
Ha3Ba CNeHiaJbHOCTI

10 [Ipupoauuyi HAyKH
103 Hayku npo 3emJtto.

Bukiaanau kypey

Mapine MyxrapiBHa Enbakinze, K. reorp. H., IOIIEHT

KonrtakTHa indopmanis
BHKJIa1a4iB

E-nomra: marine.elbakidze@lnu.edu.ua
Beb6-cropinka: https://geography.lnu.edu.ua/employee/elbakidze-marine
ByJ. Jlopomenka, 41, kim. 54

KouncyabTamii 3 kypey
BiI0yBalOTHCA

OuHO: y JIeHb IPOBEJCHHS 3aHATH 32 MONEPEIHBOI0 TOMOBIICHICTIO B
KiMm. 54. JlucranmiitHo: Ha KopriopatuBHii matdopmi MS Teams y komanmi
«S&B Communicationy. 3anuc uepe3 eIeKTPOHHY MOMTY a0 YaT KOMaH/IH.

Beo0-cTopinka kypcy

https://geography.lnu.edu.ua/course/

Indopmanis npo kypc

«Scholarly and Business Communication» € HOPMAaTUBHOIO AMCLUILIIHOIO
IUKITY 3arajibHOi miarotoBku cnemiaabHocTi 103 Haykm mpo 3emuro.
Ipyroro (MaricTepcbKoro) piBHS BHINOI OCBITH, sSKa BHUKJIQNA€ThCs y |
cemectpi B 00cs31 3 kpenuti (ECTS).

AHoOTaUifA Kypcy

Kypc Hamae HaBUKHM MUCBMOBOTO 1 YCHOTO, SIK O€3MOCEPEeAHBOro, TaK 1
JUCTAHIIMHOTO CIUJIKYBaHHS y CEpPEIOBUII HAYKOBIIIB Ta IUIOBUX KiJ.
BucBiTimioeMo  KynbTypy ~— HamMCaHHS  €-TIOBIIOMJIGHB  Ta  €THUKY
JTUCTAHIIMHOTO  Bigeo-cruyikyBaHHsA. OcoOnmBY  yBary  MNpUILISEMO
CTaHJapTaM HAaIlMCaHHS HAyKOBHX pPOOIT (CTaTred, MPOEKTIB) — CTPYKTYpi,
MOCWJIAaHHAM Ha JpKepena iHdopmarlii, CTWII0 BHKJIQAy MaTepialy Ta
6i0miorpagiuHuX ONUCiB, OPOPMIICHHIO LTFOCTPATUBHOTO MaTepiary. Takox
pO3MIISIIAEMO  OCOOJMBOCTI  yCHOT Ta  MYyJIBTUMEIIMHOI  Tpe3eHTaIlil
HAYKOBOTO Marepiaily, KyJbTypi BeJEHHS HaykoBoi auckycii. Iluranus
JJOBOTO  CHIJKYBAaHHS — OXOIUTIOIOTH  IIATOTOBKY JUIOBOI  Giorpadii,
HaIMCaHHS MOTHBALIMHUX JIMCTIB, 0€3MOCEPETHHOI0 YCHOTO CIIIKYBaHHS
i1 9ac crmiBoeciaum abo meperoBopis.

Kypc € mnpoexkTHO-0a30BaHMM — Ha MPaKTHUYHUX poOOTax CTYAECHTH
BHUKOPHCTOBYIOTh MaTepiajl BJIACHUX KBalidikamiitHuX poOIT Ta ocoOHcTi
MPUKJIAIH.

Merta i 3aBJaHHS KypCY

Mema kypcy — HaBUNTH MariCTpaHTIB OCOOJIUBOCTSIM MI>KHAPOJHOTO
HAYKOBOTO (aKaJIeMi4HOT0) Ta JIJIOBOTO CHUIKYBAaHHS — SIK YCHOTO, TaK i
TOJIOBHO TTHCEMOBOTO. Moro 3asdanns:
1. [aru ysBieHHs PO KOHLENTYalIbHI MiAXOIH 100 KOMYHIKaIlii.
2. HaBuuTH nmcaTH TEKCTH HayKOBUM Ta JIIOBUM CTHJIEM.
3. HaBuuTu JIOTIYHO CTPYKTYypyBaTH HAyKOBI Ta JIOBI TOKYMEHTH.
4. Hapuutu pizHHM crioco0aM OCHIJIaHHS Ha JKepea iHpopMmaliii y
TEKCTIi, a TAKOX PI3HUM CTWISIM oopmieHHs 6ibmiorpadii, 3
BUKOPHUCTAHHSIM CIIEI1aTi30BaHOT0 MMPOTPAMHOTO 3a0€31eYCHHS.
5. HaBuutu KynpTypi HayKOBOT MyJIbTUMENIMHOT MTpe3eHTAlli] Ta
JTUCKYCII.
6. Hauutu oopmiroBaTu AisI0BI nepcoHanbHi JoKyMeHTH — CV,
MOTHBALIMH1 JUCTH TOLLIO.
7. Hapatu HaBUKH 0€310CEPEIHBOrO IIJIOBOTO CIIJIKYBAaHHSI.

d:xepena

1. Business Explained (No date) Business communication 101, business
communication skills basics, and best practices
(https://www.youtube.com/watch?v=GK43Ez6FKV5s)
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Delfino D (2020) How to Write a Proper Email
(https://www.grammarly.com/blog/email-writing-tips)
Gross NL (2011) Communication strategies for international graduate

students: Surviving and thriving in American academia. Western. 166 pp
(https://teaching.uwo.ca/pdf/research/CSIGS.pdf)

. Indeed Career Guide (No date) 4 Types of Communication and How to

Improve Them (https://www.indeed.com/career-advice/career-
development/types-of-communication)

Lumen Boundless Business (No date) Introduction to Business
Communications (https://courses.lumenlearning.com/boundless-
business/chapter/introduction-to-business-communications/)

Microsoft (No date) Microsoft 365 Training
(https://support.microsoft.com/en-us/training)

MrB Geography IB (No date) Geography for a sustainable future. IB
Geography Essay writing skills
(http://mrbgeographyib.mrbgeography.com/ib-geography-essay-writing-
skills/)

National Conference of State Legislatures. Effective communications
(https://www.ncsl.org/documents/NLSSA/Communication NLSSA 201
1.pdf)

PolicyViz (No date) Three Principles of Effective Scholarly
Presentations (https://policyviz.com/2016/12/22/three-principles-of-
effective-scholarly-presentations/)

P.org (2017) How Do I Cite Sources?
(https://www.plagiarism.org/article/how-do-i-cite-sources)

. P.org (No date) Understanding Plagiarism

(https://www.plagiarism.org/understanding-plagiarism)

Swaen B (2021) Citation styles guide: Choosing a style and citing
correctly (https://www.scribbr.com/citing-sources/citation-styles/)

Thesis Tutorials (No date) How to Write a Geography Master’s Thesis
Properly: a Tutorial for Dummies (https://www.thesistutorials.net/the-
complete-guide-to-writing-a-geography-masterrs-thesis/)

University of Toronto. Department of Geography & Program in Planning
(2015) Geography Masters Research Proposal — Tips
(https://geography.utoronto.ca/wp-
content/uploads/2012/07/MastersResearchProposal Tips.pdf)

. Valamis (No date) Types of communication

(https://www.valamis.com/hub/types-of-communication)

Wil (No date) How to write a perfect professional email in English in 5
steps (https://englishlive.ef.com/blog/career-english/write-perfect-
professional-email-english-5-steps/)

Zotero (No date) Your personalresearch assistant
(https://www.zotero.org/)

Bnax M, Kotuk JI (2018) Teopist i MeTomosorist reorpadiqHoi HAyKH.
Hapuansunii moci6uuk. JIHY im I dpanka, JIeBiB. 343 cc
(https://geography.lnu.edu.ua/wp-
content/uploads/2020/06/Teoriia_i_metodolohiia_heohrafichnoi_nauky
2018.pdf)

Kpyrnos I (2020) TpancaucuumiinapHa reoekosoris. MoHorpadist.
JIHY im I ®panka, JIsBiB. 242 cc (https://geography.lnu.edu.ua/wp-
content/uploads/2015/03/Kruhlov 2020 TransGeoEco.pdf)
Novoresume (2021) How to Write a CV (Curriculum Vitae) in 2021
(https://novoresume.com/career-blog/how-to-write-a-cv)
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21. Novoresume (2021) Motivation Letter Writing Guide + Examples for
2021 (https://novoresume.com/career-blog/how-to-write-a-motivation-
letter)

22. StandOut CV (2018) How to write a CV with no experience [kick start
your career] (https://www.youtube.com/watch?v=uG_LKVJjuAc)

23. Indeed Career Guide (2021) How to Write a Motivation Letter (With
Tips and Examples) (https://www.indeed.com/career-advice/resumes-
cover-letters/motivation-letter)

24. Indeed Career Guide (2021) 21 Job Interview Tips: How To Make a
Great Impression (https://www.indeed.com/career-
advice/interviewing/job-interview-tips-how-to-make-a-great-impression)

25. Indeed Career Guide (2021) 125 Common Interview Questions and
Answers (With Tips) (https://www.indeed.com/career-
advice/interviewing/top-interview-questions-and-answers)

Ili mkepena, a TakoX Marepiaau JIEKI[IH Ta CceMiHapiB, JOCTYIIHI Yy

udpoBoMy opmari A 3apeecTPOBaHUX KOPHCTYyBadiB KoMmaHIu «S&B

Communicationy» kopriopatuBHOTO cepBicy MS Teams.

Tpusajictb Kypcy

OpuH cemecTp

Oo0csr kypey

ABmUTOpHI 3aHATTS — 32 roAWHHW, 3 HUX 16 TOauH Jnekmik 1 16 roguH
ceminapiB. CamocriiiHa pobota — 58 roiuH.

OuikyBaHi pe3yJabTaTH
HABYAHHA

[Ticns 3aBepieHHs ILOTO KypCY CTYICHTH OyayTh:

- 3namu: OCHOBHI NPUHIMIK YCHOTO, MUCHBMOBOTO Ta Bi3yaJlbHOTO
CHIJIKYBaHHs, TPUUHATI Yy MDKHApOJHIM HAyKOBiM Ta UIOBIH
CHUTBHOTAX.

- Bmimu: edexTuBHO 03HAHOMITIOBATHCS 3 HaBYAIbHUMH, HAYKOBUMU
Ta JUIOBUMH aHTJIIOMOBHMMH TEKCTaMH; TMHMCaTH JIUCTH Ta
MOBIIOMJICHHS, 30KpeMa aHTJIHCHKOI0 MOBOIO; MHCAaTH HayKOBi
TekcTu (ece, 3BITH, CTaTTi, NMPOEKTH); MOCHIIATUCS B TEKCTaX Ha
JoKepena iHpopMallii 3 BUKOPUCTAHHSM PI3HUX CTHIIIB; CTBOPIOBATH
HAyKOBI ~ MyJIbTUMENIHHI  TIpe3eHTallii; JONOBIJaTH  HAYKOBY
iH(OopMaIlito; BECTH HAYKOBY TUCKYCITO.

BuBueHHS Kypcy CIpHsi€e pO3BUTKY TaKUX HAONPO@eciliHux Hasuuok (Soft
skills): MEHEIDKMEHT 4yacy, BUPIIICHHS MPO0OJIeM, CAMOCTIHHOTO HaBUaHHS,
po0oTi y Tpy1i, mpodeciiHOMY CITIJIKYBaHHIO.

Y pe3ymbTari BUBYEHHS IIOTO Kypcy 3a00yBadi HaOyIyTh TaKuUX
KOMIIETEHTHOCTEH:

3azanvHi KomMnemenmuocmi.

3KO01. 3gaTHicTh 10 amanTarii i 1ii B HOBi# cUTyaIlii.

3K03. 3paTHICTh CHINKyBaTUCA 3 TPEACTAaBHUKAMH I1HIIMX TpodeciitHux
Ipyn pi3HOTO piBHA (3 €KclmepraMd 3 IHIIMX Taidy3ed 3HaHb/BUIIB
€KOHOMIYHOT isUTbHOCT1).

3K04. 3naTHicTh mpaIioBaTH B MDXXKHAPOTHOMY KOHTEKCTI.

3KO05. 3maTHiCTh OisSTH COLIaIbHO, BIAMOBIZAJIHHO Ta CBIIOMO.

Daxosi KoOMNemeHmMHOCMI CNeYianbHOCMI:

®OKO1. Po3yminHs HEOOXITHOCTI HOTPUMaHHS HOPM aBTOPCHKOTO 1
CYMDKHMX TIpaB IHTEJIEKTYyaJlbHOI BJIACHOCTI; CIPUHHATTS JEp>KaBHOI Ta
MDKHApPOJIHOI CHCTEM MPaBOBOT OXOPOHHU IHTEJEKTYaIbHOT BJIACHOCTI.
IIpoepamui pe3yromamu HA84aHHA:

1) 3acrocyBaHHs 3HaHb /I BUpimieHHs HaykoBux mnuTadb ([1P02); 2)
¢daxoBe cHiiIKyBaHHS, 30Kpema B MikHapoaHomy koHtekcti (ITP03); 3)
peamizamis HaykoBux 1 mpukiagHux mpoekTiB (I[1P04); 4) wnanmucanHs
HaykoBux po0iT (ITP0S5); 5) dopmymnroBanHs HaykoBUX BUCHOBKIB (ITP12).
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Kuarouosi ciioBa

Scholarly communication, business communication, scholarly and business
writing, citing, scholarly presentation.

HaykoBa komyHikarlis, aijoBa KOMYHIKallis, HAYKOBHH CTHJIb HAIMCAHHS
TECTIB, MOCUJIAHHA Ha JuKepena iHdopmaiii, HAyKOBUH CTWIb IMpe3eHTallil

Marepiany.
dopmat Kypcy OuHuii i AUCTaHIIHHUN
Temu Tuxnenn 1

Jlexuis 1. (2 rox.). Ornsaa kypcy. Ocobucra 1 gucTaHIiiiHa KOMYHIKaIlis.
TexHiuH1 3aco0u.

Camocriitaa po6ota (2 roa.) Tunu komyHikamii. lonaTkoBe unranus [ 3, 4,8,
157"

Tu:xknens 11

Cewminap 1. (2 rox.). Texuiuni 3acoou. MS Outlook, MS Teams.

CamocriitHa po6oTa (4 roj.) BuB4ueHHs mporpaMHOro 3a0e3nedeHHs [6].

Tuxnenn 111

Jlekmis 2. (2 roxa.). HanucanHs e-MeiIiB akaJIeMIYHHUM 1 TUIOBUM CTHJIEM.
[TepeBipka rpamaTuku. MeHEKMEHT KOPECTIOH ICHITII.

CamocriitHa po6ora (4 ron.) HamucanHs mOBiIOMIIGHb 1 MEHEIKMEHT 3a
nporomororo MS Outlook [2, 6, 16].

Tuxnens IV

Cewminap 2. (2 rox.). Buxopuctanus MS Teams it akagemii Ta 6i3Hecy.

Camocriitna po6orta (4 roz.) CTBOpeHHs Ipym i KaHaJliB, IUMO3UTAPIIB
daiinis [6]

Tuxknens V

Jlexmis 3. (2 rox.). JIu3aiin Ta HamucaHHs HayKOBOi poOoTH. CTHIIH HAYKOBOT
MoBU. CTpyKTypa pyKonucy. 3MicT CTPYKTYpHUX yacTuH. KoMyHikaris 3
pPeIaKIi€ero )XypHaTYy.

CamocriitHa po6ota (4 rox.) [ligroToBKa CTpyKTypH BIaCHOTO
MaricTepchKoro gociimxkenns [7, 13, 14, 19].

Tuxknens VI

Cewminap 3. (2 roa.) OCHOBM Ta CTHJII HAYKOBOT'O MTHCHMA.

Camocriita po6ota (4 rox.) [ligroToBka BCTyIy mMaricrepcbkoi podoTH [3,
7,13, 14, 19]

Tu:xknensp VII

Jlekmis 4. (2 rox.). Bukopucranns comiansHux mMemia (research blog,
Facebook, Twitter, LinkedIn): ocHoBHI migxoau, cTuib, (POpMaTH.

Camocriitaa po6orta (4 rox.) ITigroryBaTu BiacHe MOBIJOMIICHHS ISt
comianpHOro memia [10, 11, 12, 17].

Tuxnens VIII

Cewminap 4. (2 ron.). CtpykrypyBanHs HaykoBoi crarti: IMRD, Berym,
METO/U, pe3yibTaTh, AUCKYClis, BUCHOBKU. [IpoBigHMil aBTOp Ta
CIIBaBTOPH.

CamocriitHa po6orta (4 roa.) Po3poOutu cTpyKkTypy BIacHOI HAyKOBOI CTaTTi
(7,13, 14, 19].

Tuxnenn IX

Jlexuis 5. (4 ron.) HaykoBa npesenrartis. OCHOBHI IPUHLIUIH, CTPYKTYpAa,
umoctpartii. [Iporpamue 3a6e3nedeHHs, MOBa 1 MOBEIIHKA.

Camocriita po6ota (4 rox.) [ligroroBka BiacHoi npe3enraii. [1, 3, 5, 9]

Tuxnenp X

Ceminap 5. (2 ron.). IlinroroBka MyIbTUMEAIHHOT TpEe3eHTALLI].

CawmocriitHa po6oTta (4 roa.) @opMaTyBaHHS BJIACHOI Npe3eHTaii y MS

'V KBaspaTHHX Iy’KKax 3a3HAYeHi MOPSAIKOBI HOMEPH JIKepeN 3 po3ainy «JIxepenay»
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PowerPoint [1, 5, 6, 8, 9].

Tuxknenp XI

Jlekmis 6. (2 rox.) Akanemiuna quckycis. @opmaTH, MPUHIIAITH, CTHJI,
3MICT.

Camocriitna po6orta (4 roa.) @opmyBaHHS BIACHOTO CTUIIIO TUCKYCIi [1, 5,
&, 9].

Tuxnenp XII

Cewminap 6. (2 ron.). IlpakTuka pi3sHUX CTHIIIB JUCKYCII.

CamocriitHa po6orta (4 roa.) ITigroroBka 10 3aXUCTy OHOTO 3 MOJIOKEHB
Mmaricrepcrkoi pobotu [1, 5, 8, 9].

Tuxnens XIII

Jlexuis 7. (2 rox.). [inoBa komyHikarisi, mpuniuny. [lucemoBa ninosa
koMyHikartis. [TigroroBka pe3roMme, MOTHBAIIMHOTO JuCTa. [lepemMoBHHM.

Camocriita po6ota (2 roa.) Hamucanus ainoBoro e-nosimomienss [1, 3, 5,
9].

Tuxnens XIV

Cewminap 7. (2 ron.). Yxmananus CV

Camocriitaa po6ota (4 rona.) Yknagauas snacHoro CV. [20, 22].

Tuxnenp XV

Jlekmis 8. (2 rox.) Hanncanust MmotuBariiiinoro ymcra. OcooucTi
MIEPETOBOPH.

CamocriitHa po6oTa (4 ros.) HamucanHst BTaCHOro MOTHUBAIIHOTO JIUCTA
[21, 23].

Tu:xknenp XVI

Cewminap 8. (2 roa.) OcoOucTi IHTEPB 10 1 IEPETOBOPH.

Camocriitaa po6ota (2 rox.) [InanyBanns neperoBopis [1, 3, 5, 9, 24, 25].

MMincymkoBuii 3amK y KIHII CeMeCTpy, SKUW O(QOpMIISETHCA HAa TMIACTaBl MOTOYHOL
KOHTPOJIb, opma YCHIIIHOCTI.
IIpepexkBizuTu CryneHTy MOBUHHI MaTH cepefHiid ab0 BUIUN PiBEHb BOJIOJIHHS YCHOIO Ta

MYMCHMOBOO aHIIHCHKOI MOBOIO.

HaBuaanHi MeTOaH Ta
TeXHiKH, fKi Oy1yTh
BUKOPHCTOBYBATHCS IiJI
4ac BUKJIAJAHHSA KYypCy

Lleii Kypc € MPOEKTHO-0a30BaHUM — KOXKEH MariCTpaHT Ha cemiHapax Oyje
OBOJIO/IIBATH HABUKAMH CIJIKYBaHHS 3 BHUKOPHUCTaHHSM marepiany
BJIACHOTO KBasi(ikamiiHoro mociimkeHHs. JIeKiii mogaroThCs y BUTIISIL
MYJIbTUMEIIMHUX Tpe3eHTalii Ha ToYaTKy TeMaTHyHuX OiokiB. Ha
ceMiHapax, sIKi CIIIyIOTh 3a JIEKI[ISIMH, BiIOYyBA€ThCS JEMOHCTpAIlis Ta
00roBOpEHHSI IHMBIIyaJIbHUX KEICIB MaricTpaHTiB.

HeoOxinne od01annanusa

CryneHTH TOBHHHI MaTd BIJHOCHO CydYacHI KOMIT'IOTEpH Ta I1HTEPHET-
i1 €HaHHS, 30KpeMa 10 KOPIOPAaTUBHUX XMapHUX CEPBICIB YHIBEPCUTETY
MS Office 365.

KpuTepii oniHoBaHHA
(oKpeMo 1JI1 KOKHOIO
BHU/Y HABYAJIbHOI
JislJILHOCTI)

OmnintoBanHs MPOBOAUTHCS 32 100-0ambHOIO IIKAIOTO.

banu HapaxoByIOThCS K 3a BUCTYNH Ta KOMEHTapi MijJ 4ac ceMiHapiB, TaK i
3a aKTUBHICTH MiJ dYac Jekmii. OJHak OCHOBHA yBara MPUAUISIETHCS
MHUCbMOBOMY KOMIIOHEHTY 3aBJaHb, SKAM HampsAMy TOB’sS3aHUNA 3
KBaiQikaliifHOI0O poOOTOI0 MaricTpaHta Ta MOro iHAMBITYaTbHUMHU
npedepeHITIIMH 100 MaiOyTHROTO MPAIICBIAMITYBAaHHS 3a (haxoM.

* muchbMoBi — 60 % ceMecTpoBOi OLIIHKK; MaKCUMaJIbHa KiJIbKicTh OamiB: 60

* yCHI BHCTyNnHW, KOoMeHTapi, BiamoBiali — 40 % cemMecTpoBOi OIIIHKH;
MaKcHUMalbHa KiJTbKicTh 0aniB: 40

[TincymkoBa MakcuMaiabHa KUTbKiCcTh OamiB — 100.

IIncemoBi podoTu. OUiKyeTbCA, MO CTYACHTH 10 KOXHOTO CeMiHapy
MIATOTYIOTh ~ KOPOTKHUH  TEKCT, SKHH  CTOCYETbCS  1HAWBIAyaabHOI
KBaJTiQikaliiHOi pobOTH.

6




MyabTuMmeniiini  npesenramii. Koxxen 31 ciyxadiB Kypcy MiATOTye
[IOHAMMEHIIIe OJHY MYJbTUMEAIMHY Mpe3eHTalil0 Ta MpPeJCTaBUThH ii Ha
cemiHapi.

AxanemiuyHa go0pouecHictb. Lleit kypc cnpsmoBaHuii Ha GopMyBaHHS Y
MariCTpaHTiB YiTKOTO PO3YMIHHS HOPM aKaJeMI4HOi, HAyKOBOi Ta JIJIOBOI
NOBEAiHKK.  BincyTHiCTP  mNOCHMIaHb  HAa  BUKOPUCTaHI  JDKepea,
(habGpuKyBaHHsI JKEpE, CIIIUCYBaHHS, BTPyYaHHs B pOOOTY 1HIIHMX CTYACHTIB
CTaHOBJIATh, aje HE OOMEXYIOTh, MPHUKIAIN MOXIJIMBOI aKaJeMidHOI
HemoOpodecHOCTI. BusBIeHHS O3HaK akajeMidyHOI HEZO0OpPOUYECHOCTI B
MUCHMOBIH po0O0TI abo MyIbTUMENINHHIN Mpe3eHTalii CTyJeHTa/Ku €
MiJICTABOIO JUISl Tepeadi Ha PO3MJISA JUCIUTUIIIHAPHOI KOMICIT SIK TOYaTKy
mpoueaypu oro/ii Bigpaxysanus 3 JIHY.

BinBinanusi 3aHsaTh. O4iKyeThCs, IO BCi CTYACHTH BIIBINAIOTH YCi
ceMiHapchbki 3alHATTS Kypcy. CTyneHTH 3000B’s3aHi JIOTPUMYBATHCS
CTPOKIB, BU3HAYCHHX JJIS 3/1a4] MUChbMOBHX.

Jlitepatypa. HaBuanbHi marepianu, BkitouyHo 3 [13 ta niteparyporo, OyayTh
HaJlaHl CTyJIeHTaM BHUKJIIOYHO B OCBITHIX IIJIAX O€3 MpaBa nepeaavi TPeTiMm
ocobam. OKpiM HaTaHUX, CTYJCHTH 3a0X0UYIOThCS 10 BUKOPUCTAHHS THIIUX
MarepiaiiB Ta JKepe.

[TosiTuka ouinroBanus. Okpim 6ainiB, HaOpaHUX 32 BUKOHAHHS MHChMOBUX
pOOIT Ta 3a BUCTYIIM HA CeMiHapax, BUCTABJISAIOTHCS OaM 32 MPUCYTHICTH Ha
ceMiHapax, a TaKoXX 3a KOPOTKiI BIAMOBIAI Ta KOMEHTapi MiJ Yac 3aHSTh.
Or1iHKa 3HMKY€EThCS 32 HEBYACHY 0J1a4dy Ha MEepeBIpKY MMChbMOBHX 3aB/IaHb.

IIuTannsa pas
MOTOYHOI0 KOHTPOJIIO

1. Ski € THIHM KOMyHIKaIii?

2. SIK CTPYKTYpYIOTb €-TIOBIJJOMJICHHSI?

3. HanumiTte e-moBiioMIEHHS IIO0: HAMp., IPU3HAYCHHS 3yCTpidi,
3ampoIeHHs Ha 3yCTpiy, Ky Bu opraHizyBaiu, BiIOBi/II Ha
3aIlpOIICHHS Ha 3yCTpid.

[TosicHiTh, sike I13 BUKOPUCTOBYIOTH JJIs1 KOMYHIKAITii.

SIK CTPYKTYpYIOThCS HAYKOBI TIOBIJOMJICHHS?

Hagenith mpukiaa MoBiIOMJIICHHS Y COIIaIbHUX Meia.

SIk MOXHa OpraHizyBaTH poOOTY 31 CIIIBAaBTOpaMU HAyKOBOT'O
JIOCIIIKEHHS.

8. HaBeniTh CTpyKTypy BJIIACHOTO MAariCTEPCHKOTO JOCTIIKEHHSI.

9. HaBeniTh CTpYKTypy BIAaCHOT MyJbTUMEIIMHOI ITpE3eHTAIIIT

10. SIki € cTHIII TOCHIJIaHHS HA JKEpena y HAyKOBOMY TEKCTi?

11. SIxi € ocHOBHI cTruTi 0hopmiteHHsI 01010TpadiuHOTO OMHUCY JKEpe?
12. SIxi OCHOBHI ITpaBUJIa BEJICHHS HAYKOBOI TUCKYCii?

13. Illo Take mmariat?

14. 1o Take akageMiyHa JOOpOYECHICTH?

15. 3 gaxux gactuH ckimamaersca CV?

16. 3 AKMX YaCTHH CKJIaIacTHCSI MOTUBAL[IMHAN JTUCT?

17. 1o Take mimoBa KOMyHIKais?

N we

OnuryBaHHs

AHKETY aHOHIMHOTO OITIHIOBAaHHS SKOCT1 Kypcy Oy/ie HaJaHo I10 3aBeplIeHH1
Kypcy.
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